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1. O01ue moJI0KeHUS

1.1.ITpenmeTom perynupoBaHus HacTosiero nopsaka (nanee [opsanok) saBnsercs opranu3amus
o0ecreyeHrs CBOEBPEMEHHOT'O M MOJIHOTO PACCMOTPEHHS YCTHBIX U MUCHbMEHHBIX 0OpalieHui
rpaXkJaaH ¢ YBEJOMIICHUEM 3asBUTEJICH O MPUHATHH 10 HUM PELICHUI U HalpaBlIeHUE OTBETOB B
YCTaHOBJICHHBIN 3aKOHOAaTeNbCTBOM Poccuiickoii ®epepaunn cpok B MBJIOY [C Ne7
«Kap-ntuna» (ganee — 10Y).

1.2.B cootBercTBUM ¢ HacToAIMM [lopsakoM B JOIIKOIBHOM 00pa30oBaTENbHOM YUPEKIACHUN
o0ecreynBaeTcsi pacCMOTPEHUE YCTHBIX M NMHMCbMEHHBIX oOpaieHuil rpaxkiaan Poccuiickoii
®denepaliy, THOCTPAHHBIX TPaXKIaH M JIMI 0€3 TpakJaHCTBa, 3a HCKIIOYEHHEM CIydaes,
YCTAHOBIICHHBIX ~ MEXIyHapOJHbIMM  JgoroBopamu  Poccuiickoit ~ @enepauuu Wi
3aKoHOAarenbCcTBOM Poccniickoit denepanum.

1.3.Hactosimuii  Tlopsimok  pacmpocTpaHsieTcss Ha BCe YCTHBIe oOpaleHus, oOpaimieHus,
MOCTYIUBIIHE B MUCbMEHHOU (hopMe HiTH B ()OpME IIIEKTPOHHOTO JIOKYMEHTA, HHINBH/ Ty AJTbHBIC
Y KOJUIEKTUBHBIE OOpaIIeHUs TpaxaaH (Janee - 00paieHus).

1.4. OcHoBHBIE TEPMUHBL, UCTIOIb3yeMbIE B HacTosieM [lonoxenun:

o0paleHye rpa:kaiaHuHa (ganee - oOpalleHne) - HalpaBJIeHHbIE B TOCYIapCTBEHHbII Opra,
OpraH MECTHOT'O CaMOYIIPaBJICHUS WU JOJKHOCTHOMY JIMILY B MTUCbMEHHOM (hopMe Uitk B popme
HIIEKTPOHHOT'O JIOKYMEHTA C UCTI0JIb30BaHUEM (peJiepalibHOI rocy 1apCTBEHHON HH(POPMAIIHOHHOM
cuctembl « EqMHBIN MopTan rocyAapcTBEHHBIX U MYHUIIMINAIBHBIX YCIyT (PyHKIMM)» (Hanee -
Enunelii nopran), nHOM HMH(GOPMAIIMOHHON CHUCTEMbI rOCYIapCTBEHHOI'O OpraHa WMJIM OpraHa
MECTHOI'0 CaMOYIIPaBICHMs IMO0 O(PUIIMAIBHOIO caiiTa rOCYAapCTBEHHOIO OpraHa Uil opraHa
MECTHOTO CaMOYIPaBICHHUS B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT»,
o0OecrieunBarOMIUX HJIESHTUGUKALMIO U (WIKM) ayTeHTU(PUKAIHMIO TpakIaH, €cld HHOE He
yCcTaHOBIIEHO HacTosimuM deepanbHbIM 3aKOHOM), MPeJIOKEHNE, 3asiBICHUE WIN jKajlo0a, a
TaKkKe€ YCTHOE oOpallleHue TpakJaHWHA B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO
caMOyTIpaBJICHUS;

npeaJoKeHHe - pPEeKOMEHJalMs TpakJaHWHA IO COBEPIICHCTBOBAHUIO 3aKOHOB M HHBIX
HOPMAaTUBHBIX [IPABOBBIX aKTOB, 1€ATEILHOCTH FOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIpaBJICHUs, Pa3BUTHIO  OOIIECTBEHHBIX OTHOIUEHHUH, YJIYyYLIEHUIO COLMAIBbHO-
SKOHOMHYECKOW W  HMHBIX  cpep  JeATeIbHOCTH  rocynapctBa M OOIIECTBa;
3asiBJIEHHe - TIPOCh0a rpaXk1aHuHa O COJICHCTBUU B peasn3allii €ro KOHCTUTYIIUOHHBIX IIPaB U
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CBOOOJT MM KOHCTUTYIIMOHHBIX MPaB U CBOOOJ APYTHX JHUII, JUO0 cOoOIIeHne 0 HapyIIeHU!
3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, HEJIOCTATKaX B pabOTe roCyIapCTBEHHBIX
OpraHoB, OPTraHOB MECTHOTO CaMOYIpPaBJICHUS W JIOJDKHOCTHBIX JIUI[, JIMOO KpPUTHUKA
JeSITeTbHOCTH YKA3aHHBIX OPTaHOB M JOJDKHOCTHBIX JIHII;

’as100a - mpoch0a rpakIaHuHA O BOCCTAHOBJICHUH WK 3aIIUTE €T0 HAPYIICHHBIX MTPaB, CBOOO]T
WIA 3aKOHHBIX HMHTEPECOB JMOO TMpaB, CBOOOA WM 3aKOHHBIX WHTEPECOB IPYTUX JIWIL;
AOJIZKHOCTHOE€ JHLOO - JIMIO, IOCTOAHHO, BPEMCHHO WJIM IO CICHUAIBHOMY ITOJTHOMOYHIO
OCYIIECTBIISIONICe (YHKIUU TPEIACTaBUTEINS BIACTH JTMOO BBIMOJHSIONICE OPraHU3alMOHHO-
pacropsiAuTeIbHbIC, aIMUHICTPATUBHO-X03SICTBEHHBIE (DYHKIIMH B TOCYIapCTBEHHOM OpraHe
WJIN OpTaHe MECTHOTO CAMOYIIPABIICHHUSI.

2. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIOIINX OTHOIIEHUS,
BO3HHMKAWIINE B CBSI3U ¢ PACCMOTPEHHEM 00pallleHu il IPakaan
2.1. PaccMoTpeHHe OOpalleHUH TpaxKJaH B JOUIKOJLHOM OOpa30BaTeIbHOM YUPESIKICHUU
periiaMeHTHPYETCSI CISAYIONUMU HOPMAaTHBHBIMU TIPABOBBIMH aKTaMH:
- ®enepanbpHbIM 3akoHOM Poccuiickoit ®eneparuu ot 2 mast 2006 r. Ne 59-D3 «O mopsike
paccMmoTpenus oopanienui rpaxaan Poccuiickoit @eneparuny;
- ®epepanbHbIM 3aK0HOM OT 28.12.2024 1 No 547-D3 «O BHeceHnn n3MeHeHHi B DeiepaibHbIH

3akoH «O MopsAIKe paccCMOTpeHUs oOpaleHui rpaxaan Poccuiickoit @enepannny;
- ®enepanpHbIM 3akoHOM Poccuiickoit @enepamuu ot 27 ampens 1993 r. Ne 4866-1 «O6

00’aJIOBaHUU B CyJ€ JCHCTBUI U pellieHu, HapylIaloIMX IpaBa u CBOOO bl FPaXKIaH»;

- ®enepanbabIM 3aKk0HOM Poccutickoit @eneparuu ot 29.12.2012 . N 273-D3 «O6 o6pa3zoBaHun
B Poccuiickoit @eaepanumy;

- ®enepanbHbiM 3aK0HOM Poccuiickoit ®@enepaunu ot 27 utons 2006 r. Ne 149-d3 «O6
uHpopMaLnu, UHHOPMAIIMOHHBIX TEXHOJOTHIX U O 3allUTe HHPOpMALIUN;

- I'paxxnanckum npoueccyalibHbIM KojiekcoM Poccuiickoit @enepanuu ot 14 Hos6pst 2002 1. Ne
138-@3.

3. TpedoBanus k nopsaAKy HHGpOPMUPOBAHUS IPAKAAH O PACCMOTPEHUH 00paIeHHi

3.1. CBenenus o MecTe HaX0XKJICHHS JJOUIKOJIBLHOTO 00pa30BaTeIbHOIO YUPEXKIEHH, TOYTOBOM
aZpece JUIsl HampaBlIeHUs OOpallleHWH, O CIpPaBOYHBIX TEIC(POHHBIX HOMEpAaxX WU ajpece
AJIEKTPOHHOM MOYTHI JJIsl HampaBieHUsl OOpallleHud pa3MelleHbl Ha OQUIMAIbHOM caiTe
JIOLIKOJIBHOTO 00pa30BaTeNIbHOTO YUpexaeHus B cetu HTepHer.

3.2. IlouToBbIf ajpec JOIIKOJBHOTO 00pa3oBATENBHOTO ydpekaeHus: 628606, .
HwuxueBapToBck, yi. Omckas 1606

Tenedon(pl) M1 CIpaBOK MO OOpAIEHUSAM TPaXKaaH, JUIYHOMY Mpuémy, pabounM tenedoHam
COTPYJIHUKOB JIOLIKOJIbHOTO 00pa30BaTEIbHOIO YUPEKICHUS:

3aBenyromuii: 8(3466) 67-15-85
Tenedon nosepus: 8(3466) 67-15-85

Azpec 37eKTpOHHOI MOYTHI A7 puéMa oOpamennii rpaxaan: mbdoy7@mail.ru
AHOHUMHBIN TTOYTOBBIH AMMK pacnoniokeH B 3aanuu JJOY mo aapecy: yin. Omckas 166.

ITOC (mopran obpatHoit cBsi3u) https://pos.gosuslugi.ru
CamocrosTenbHas nepeaaya 3asiBUTEISIMA MTUCHbMEHHBIX 00pallleH i, ¢ T0CTaBKOI 10 1mouTe Hin
KypbepoM, HampasJisieTcs o aapecy: 628606, r. HwkueBapToBek, yi. Omckas 160.

3.3. I'padpux paboTHI:

MOHEICIIbHHUK, BTOPHHUK, Cpeia, yeTBepr, natauia- ¢ 9.00 o 18.00;
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obenennpIit iepepriB - ¢ 13.00 go 14.00.

3.4. Ha odunuanpbHOM caiiTe IOMIKOJIHLHOTO OOpa30BATEIBEHOTO YUPEKICHHS, B CPEACTBAX
MaccoBoi WH(pOpMaIuu, Ha WHPOPMAIMOHHBIX CTEHAAX JOIIKOJIHLHOTO 00pa30BaTEIBHOTO
YUPEKACHUS pa3MelIeHa clieaytomias HHpopManus:

- MECTO HaXOXKJICHHS JOIIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEHKICHHS;

- HOMepa Tene()OHOB Ui CIIPABOK, aJpeca IEKTPOHHON MOYTHI, agpeca OQHUIMAIBHOTO caiiTa
JOITKOJILHOTO 00pa30BaTEeIbHOTO YUPEKICHHS,

- IOPSZIOK O0’KATOBAHUSI PEIICHUH U ISHCTBHIH (0e31eHCTBHS ) TOJHKHOCTHBIX JIHIL TOITKOJIEHOTO
00pa30BaTENILHOTO YYPESKICHHUS B paMKaX PAacCMOTPEHHS M IO Pe3yJIbTaTaM pPacCMOTPEHHSI
oOpaleHus;

- U3BJICUCHHS U3 HOPMATUBHBIX MTPABOBBIX aKTOB, PETJIAMEHTHPYIOIIUX Pa0dOTy C 0OpaleHUsIMUA
rpaKiIaH.

3.5. Crenn, coaeprkaniuii nHGOpMAIHMIO 00 OpraHu3ay PACCMOTPEHUS 00OpaIlleHUH rpak/iaH,
pa3memaercs B xoiuie 1 ataxa.

3.6. Jlns momy4yeHust ”HGOPMAIIHU O TIOPSIIKE PACCMOTPEHUS 0OpaIlieHui rpaxiaHe 00pamarTcs:
- JIMYHO B JIOLIKOJILHOE 00pa30BaTEIbHOE YUPEHKICHHE;

- 110 Tenedony;

- B IUCbMEHHOM BHJI€ TIOYTOW B JIONIKOJILHOE 00pa30BaTEIbHOE YUPEKICHHE;

- QIIEKTPOHHOM MOYTON B JOUTKOJIHFHOE 00pa30BaTEIbHOE YUPEKIICHHE.

3.7. OcobeHHOCTH Pa0OTHI C OOpAIllEeHUsIMU Tpa)KIaH, NOCTynuBIIMMH Ha Tenedon nosepus,
periaMeHTHpyITCs  oTaeibHbIM [lopsakom. B ocrampHOM pabota ¢ oOpamieHHUsSMH,
noctynuBiMMH Ha TenedoH noBepusi, OCYIIECTBISETCS B COOTBETCTBUH ¢ JaHHBIM [lopsiakom.

4. Cpok paccMOTpeHusl 00palieHns

4.1. Cpok perucTtpalMy IUCbMEHHBIX OOpalleHuil B JOLIKOJIbHOE 00pa3oBaTebHOE
YyUpeKAEeHUE C MOMEHTA MOCTYIIEHUs — He 6oJiee OJJHOTO JIHS.

4.2 TTucbMeHHBbIE OOpameHust TpaXJIaH IO BOIPOCaM, HE OTHOCSIIUMCS K KOMIIETECHIHH
JIOLLIKOJIBHOT'O 00pa30BaTeNIbHOTO YUPEKIACHHUSI, B CPOK /10 ISATH JAHEN CO JTHS UX PErucTpalyy B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEXKACHUU TMOAJIEXKAT Mepeapecalluid B COOTBETCTBYIOIINE
OpraHM3alMyl WIM OpraHbl, B KOMIIETEHIUIO KOTOPBIX BXOAMT PELICHHE IIOCTaBJICHHBIX B
oOpalleHn BONPOCOB, C OJHOBPEMEHHBIM YBEJOMJICHHEM TIpakJaHHHA, HAIpPaBHUBIIETO
oOpaleHue, o nepeajapecaiy ero ooparieHus.

4.3.B cirydae, eciv TpakJJaHHH B OJTHOM OOpaIIeHUH CTAaBUT PsiJI BOIPOCOB, Pa3peIIeHNE KOTOPBIX
HAXOJUTCS B KOMIIETEHIIMY PA3JIMUHBIX OPraHU3alUi WM OPTaHOB, KOTIUU 0OpaIieHHs! JOIKHBI
OBITH HAIIPaBJICHbI B TEYEHUE MSATH JHEH CO IHSA pEerucTpaly B COOTBETCTBYIOIINE OpraHU3aI|H
WM OpTaHbl.

4.4, O0mu CpoK pacCMOTPEHUS MUCHMEHHBIX OOpAaIeHUI IpaXKAaH - TPUAUATh JTHEH CO JHS
PETHCTPAlUK MUCHbMEHHOTO OOpaIeHHs.

45.B cnyyasx, TpeOyIOIIMX NPOBEIEHUS COOTBETCTBYIOUIMX MPOBEPOK, HU3YyUEHHUS H
UCTpeOOBaHMS TOMOTHUTEIBHBIX MaTEpUaoOB, MPUHATHS APYTUX MEP, CPOKHU PACCMOTPEHUs
MOTYT OBITh B MOPSJIKE UCKIIOYECHUS TPOJICHBI PYKOBOJAUTEIIEM (3aMECTUTENIEM PYyKOBOIUTEINS)
JIOLIKOJIBLHOTO 00pa30BaTeNIbHOTO YUpeXAeHUs He Oosee yeM Ha Tpuauarh AHei. [Ipu stom B
TE€YEHHE Mecslla C MOMEHTA MOCTYIJICHUs] OOpallleHUs] €ro aBTOpPY MUCbMEHHO COOOIIAETCs O
MPUHSTHIX Mepax U O MPOJUIEHUH CPOKA PACCMOTPEHHUs 0OpalleHus.

4.6. Tlpyn MHAMBUIYyAIbHOM YCTHOM WH(OPMHUPOBAHHMH TpaxaaH (Mo TenedoHy WIA JIMIHO)



COTPYIIHUK JIOLIKOJIBHOTO 00pa3oBaTeIbHOTO YUpeXKICHUS, OCYIIECTBISIOIIU I
nH(OPMUPOBAHUE, TAET OTBET CAMOCTOSTEIBHO P 00pallleHuu rpaxaannHa. Eciu coTpyaHuk,
K KOTOpOMY 0OpaTHiici TpakJaHUH, HE MOXET OTBETUTh HA BOMPOC CaAMOCTOSITENIbHO, TO OH
npeiaraeT rpaXKaaHuHy OOpaTUTHCS B MUCbMEHHOU (opme b0 Ha3HAYUTH APYroe yAoOHOoe
JUTS TPKIAHIHA BpEMs ISl TIOJTyYeHus: HHPOpMAIUH.

5. IlepeyeHb 10KYMEHTOB, HEO0OX0AMMbIX, B COOTBETCTBHYU ¢ HOPMATUBHBIMH
NPaBOBbIMU AKTAMHU, /ISl PACCMOTPEeHUsI 00pallleHus TPaKIaH

5.1. OcHoBanmeM g pAcCMOTPEHHs OOpallleHHs TpaXTaHUHA SBIACTCS
o0OpareHue rpak1aHiHa, HAapaBJICHHOE:

- B MUCbMEHHOM BH/IE T10 ITOYTE B JOMIKOJIBHOE 00pa30BaTEIbHOE YUPEKICHHE;
- JIIEKTPOHHOM MOYTOMH B JIOMIKOJIEHOE 00pa30BaTeIbHOE YUPEKICHHUE;

- JINYHO B JIOUIKOJIBHOE 00pa30BaTEIbHOE YUPEIKICHHE;

- 110 Tenedony;

- yepes [10C.

5.2. Ilpu paccMoTpeHun oOpalieHus AOUIKOJIbHOE 00pa3oBaTelbHOE YUpEKICHHE HE BIIpaBe
TpeOoBaTh OT Tpa)xJaHWHA OCYIIECTBICHUS JACWCTBUI, B TOM 4YHCIE COIJIACOBAaHUM,
HEOOXOJUMBIX JJISi PAacCMOTPEHHs OOpalieHus W CBS3aHHBIX C OOpallleHHeM B HHbIC
rOCyJJapCTBEHHBIC OPTaHbl, OpraHbl MECTHOT'O CAMOYIIPABJICHUS, OpTraHU3aIIUH.

5.3.B oOpaiennu 3asBUTENb YKa3bIBaeT JIMO0 HAMMEHOBAHUE JIOIIKOIBHOTO 00pa30BaTEIbHOTO
YUpEXKAEHUs, B KOTOpOE HampapisieT oOpamieHue, Jubo (aMuminioo, HMs, OTYECTBO
COOTBETCTBYIOLIETO JOJIKHOCTHOIO JIMIA, TUOO0 TOJPKHOCTh COOTBETCTBYIOLIETO JIMIIA, & TAKKe
cBOM (haMUIIMIO, UMSI, OTYECTBO (IIOCIIEHEE - IPU HAJIMYHMH), aJJPEC FIEKTPOHHOMN MOYTHI, €CIIU
OTBET JOJDKEH ObITh HampaBlieH B (pOpMe AJIEKTPOHHOIO JOKyMEHTa, IOYTOBBIM ajpec, Mo
KOTOPOMY JOJDKEH OBITh HAaIpaBI€H OTBET, YyBEAOMIIEHHE O Iepeajpecaluu oOpalleHus,
u3Jaraet CyTh IPEJIOKEHHs, 3aBJICHUS WX 7KaJ00bl, CTABUT JIMYHYIO MMOAMUCH U AATY.

5.4.T'paxgaHuH BIpaBe MPWIOKHUTh K TaKOMy OOpalleHHI0O HEOOXOAMMBbIE JOKYMEHTHI U
MaTepHalIbl B 3JIEKTPOHHOHN (popMe 1100 HAlIPaBUTh YKa3aHHbIE JOKYMEHTbI M MaTepUalIbl UIIH UX
KOIHH B MMCbMEHHOU (opMme.

5.5.B ciyuae, ecnu oOpaiieHHe HaNpaBiseTCd 4Yepe3 NPEICTABUTENS 3asBUTENsS, TakKkKe
MPEJICTaBISIeTCS TOKYMEHT, MOATBEPKIAIONINI MOTHOMOYUS Ha OCYIIECTBICHUE JEUCTBUN OT
UMEHHU 3asiBUTeNs. B kauecTBe JOKYMEHTA, TOITBEPKIAIOIIETO TOJIHOMOYHS Ha OCYIIIECTBICHHE
JNENCTBUI OT IMEHH 3asIBUTEIISI, MOTYT OBITH MIPEICTABIICHBI:

a) O(bOpMJ'ICHHaH B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoi d)ezlepaum/l HOBCPCHHOCTD,

0) KoIus pelleHus: 0 Ha3HAYeHUHU Wi 00 u30paHuu 16O MprKaza 0 Ha3HAYeHHUH (PU3NYECKOTO
JMIAa HA JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3HUYECKOe JIMLO 00JaJaeT IpaBoM
JeCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.6. OOpaieHue, MOCTyNMBIIEE B JIOIIKOJBbHOE 00pa3oBaTENbHOE YUPEXKICHHE, MOJJICHKHT
00513aTeIbHOMY TPHEMY .

6. [lepeyeHb OCHOBAaHMIA 1JIs1 0TKA3a B PACCMOTPEHUM 00palieHusI
6.1. OcHoBaHMS IS OTKa3a B PACCMOTPEHUN OOpAIICHUS:

- B IUCBMEHHOM OOpAIllEHUH, OOPAIICHUU IO DJICKTPOHHOW IMOYTE HE yKa3aHbl (haMUIUs
rpakJJlaHMHA, HAaPaBUBILET0 0OpaIleHue, U ajipec, 0 KOTOPOMY JJOJKEH ObITh HAlpaBJIeH OTBET;
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- B O0OpallleHUuH coiepKaTcsl CBEICHUS O TOArOTaBINBAEMOM, COBEPIIIAEMOM HIIM COBEPIICHHOM
IIPOTUBONPABHOM JIESHUHU, a TaKXe O JIMIEe, €ro MOATOTAaBIMBAIOIIEM, COBEPIIAIONIEM WU
copepuinBiieM. OOparieHne MOAJCKUT HAMNpaBICHUI0 B TOCYJapCTBEHHBIM oOpraH B
COOTBETCTBHUU C €r0 KOMIIETEHIIHEIH;

- TCKCT IMCbMCHHOI'O O6paHIeHI/I${ HE IOAAACTCA IMTPOUYTCHUIO,

- OTBET IO CYUIIECTBY IOCTAaBJIEHHOI'O B OOpalleHHH BOMpOCa HE MOXKET ObITh aaH 0e3
pasrylalleHys] CBEIEHUMH, COCTaBISIOLIMX TOCYAAPCTBEHHYI0 WJIM HHYK OXpaHIEMYO
denepanbHbBIM 3aKOHOM TaliHy. ['paknaHuHy, HampaBuBLIeMY oOpailleHue, cooOuaercs o
HEBO3MOYKHOCTH JaThb OTBET [0 CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIPOCAa B CBI3H C
HEJIOMYCTUMOCTBIO pa3rialleHus] YKa3aHHbIX CBEACHUM;

- o0OpamieHue, B KOTOPOM OOXKalmyeTcss CylqeOHOe pelieHHue, B TEYCHHE CEeMH JTHEH cO JTHS
perucTpalii BO3BpAIlla€TCA TpaxJAaHUHY, HaNpaBUBIIEMY oOpalieHue, ¢ pa3bsICHEHUEM
HOpsIIKa 00XKATOBaHKS JAHHOTO Cy1eOHOTO PEIICHHUS;

- B INICBMCHHOM 06pa1ueH1/H/1 TrpaXxJaHWHa COACPIKUTCA BOIIPOC, HA KOTOpI)IfI €My MHOTI'OKpPAaTHO
JaBAJIMChb IMMCbMCHHBIC OTBETHI 110 CYHICCTBY B CBA3H C paHCC HAIIPABJISICMbIMU O6paHIeHI/I$IMI/I,
H IIpU 3TOM B O6paH_IeHI/II/I HC IIPUBOIATCA HOBBLIC JOBOJbI UJIH obcroaTenscTBa. MOXKET OBITH
IMPUHATO PCIICHUC O 0€30CHOBATEILHOCTH oUepCaHOIO O6paH_ICHI/IH H IPCKpalllCHUHN IICPCITUCKU
C I'pa’xIaHUHOM I10 JaHHOMY BOIIPOCY IIPU YCIIOBUH, YTO YKA3AHHOC 06pameHHe u 0oiiee PaHHHC
06paHl€HI/IH HaIpaBJIAJIMCh B JOMIKOJIBHOC O6pa30BaTeJII)HOC YUPCIKACHUE, C YBCIOMIICHUEM O
JaHHOM PCHICHUH I'paKJaHWHA, HAIIpaBUBLICTO O6paHI€HI/IC;

- IMOJIHOMOYHA HOPCACTABUTCIIA 3asABUTCIIA HC IMOATBCPKIACHBI B MOPAAKC, YCTAHOBJICHHOM
3aKoHOaTeNCTBOM Poccuiickoit deneparuu (B ciydae Mo1aqu ’Kaao0bl).

7.IlpaBa rpaxaaH M O0S3aHHOCTH  JOJKHOCTHBIX  JIMI  JIOIIKOJBHOIO
00pa30BaTeIbHOIO YUPEKACHUS NPH PACCMOTPEHNH 00paleHu

7.1. Fpa)K,[[aHI/IH Ha CTauu paCCMOTPCHUSA €T0 O6paIJ_IeHI/IH B JOIIKOJIbBHOM O6pa3OBaTeJ'IBHOM
YUPCIKACHUU, IIPU KEIIAaHUHN, UMCCT IIPABO:

- IPpCACTAaBIATL JONOJHHUTCIBHBIC JOKYMCHTHBI W MATCpUaibl IO pacCMaTpuBaACMOMY
oOpareHuto 00 oOpamaThCcsi ¢ MPocb00it 00 MX UCTPeOOBAHNHU, B TOM YHCIIC B AJIEKTPOHHOU
dopme;

- 3HAKOMHTHCS C JOKYMEHTaMH ¥ MaTepHaJIaMH, KaCAIOITUMUCS PACCMOTPEHUS 00paIeHus, €ClI
9TO HEC 3aTparuBacT IIpaBa, CBO6OI[I)I 1 3aKOHHBIC MHTCPECHI APYTHUX JIMI U €CJIM B YKAa3aHHBIX
JNOKYMEHTaxX M MaTephallaX He COJEepIKATCsl CBEIEHUS, COCTABISIONINE TOCYAaPCTBEHHYIO HITH
WHYIO OXpaHseMyto defepatbHbIM 3aKOHOM TaiHY;

- IOJIy4yaTb MHACHEMEHHBINA OTBET IIO CyHmI€CTBY IIOCTAaBJICHHBIX B O6paHIeHI/H/I BOITPOCOB, 34
HCKIIIOYCHHUEM CJIydacB, IIPEAYCMOTPCHHBIX )IeﬁCTBYIOHIHM 3aKOHOAAaTCIIbCTBOM,

- MoJIiydaTb YBCAOMIICHHUC O IICpcaapcCaliin O6paH_ICHI/I$I B FOCYI[&pCTBGHHLIﬁ oprad, opraH
MCCTHOI'0 CaMOyIHpaBJICHUA HIIW JOJDKHOCTHOMY JIMIY, B KOMIICTCHIHIO KOTOPBIX BXOIHT
pa3sp€IICHUC ITOCTABJICHHBIX B 06paH_[eHI/II/I BOITPOCOB;

- o0paraThCes ¢ kano0oi Ha MPUHSATOE MO OOPAIIEHUIO PEIICHUE WK Ha IelicTBU (Oe31eiicTBHE)
B CBSI3M C PacCMOTpPEHHEM OOpalleHHs] B aAMUHHCTPATUBHOM U (WUJIHM) CyJIeOHOM HOpSIKE B
COOTBETCTBUU C 3aKOHOJIaTeNbCcTBOM Poccuiickoit denepanmy;

- 00paImaThes ¢ 3asBICHUEM O ITPEKPAMICHUH PACCMOTPEHHS OOpaIleHHSI.
7.2. JIoKHOCTHBIE JTUTIA JOITKOIBLHOTO 00Pa30BaTEIBLHOTO YUPEKICHUS 00€CTICYHBAIOT:

- 00BbEKTHBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHKE 00pallleH!i rpakjaH, B CIydae
HEOOXOJMMOCTH C y4acTHUEM Ipa)</laH, HallPaBUBLIMX OOpaIleHus;
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- IOJy4YeHHe, B TOM UHCJIE B OHIIEKTPOHHOM (opme, HEOOXOIMMBIX [UIsI PACCMOTPEHUs
MUCHbMEHHBIX OOpallleHUIl rpakJaH JOKYMEHTOB U MaTEpHajioB B JAPYTUX TOCYJapCTBEHHBIX
opraHax, opraHax MECTHOT'O CaMOYIIPaBJICHUS U Y UHBIX JIOJDKHOCTHBIX JIMII, 38 UCKITIOYCHHEM
CYyJIOB, OPTaHOB JIO3HAHUS U OPTaHOB MPEBAPUTEIHLHOTO CIIEICTBUS;

- IPUHATHE Mep, HAIPABJICHHBIX Ha BOCCTAHOBJICHUE WM 3alIUTY HAPYIIEHHBIX MpaB, CBOOO U
3aKOHHBIX UHTEPECOB IPak/JIaH;

- YBEIOMJIEHHE TpakJaHWHA O HampaBJIeHUH ero oOpallleHus Ha PacCMOTPEHHE B APYroi
rOCyJJapCTBEHHBII OpraH, OpraH MECTHOT'O CaMOYTPABIICHUSI UJTU HHOMY JIOJKHOCTHOMY JIUILY B
COOTBETCTBUU C UX KOMIIETCHIIUEH.

7.3. KonpuneHnuanbHple  CBEICHMS, CTaBIIME  M3BECTHBIMH  JIOJDKHOCTHBIM  JIMIIAM
JIOIITKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS MPH PACCMOTPEHHUH OOpallleHUui TpaxkiaH, HE
MOTYT OBITh MCIOJB30BaHbl BO BPEJ 3TUM IpaxkjaHaMm, B TOM YHCJIE, €CJIM OHU MOTYT TOBJICYb
YIIEMJICHHE YECTH U JOCTOMHCTBA IPaK/IaH.

7.4. OCHOBHBIMH TpEOOBaHMSMHU K KayeCTBY PACCMOTPEHHUS OOpaIIeHUil B JIONMIKOJIHEHOM
00pa30BaTEIILHOM YUPEKACHUU SBIISIOTCS:

- IOCTOBEPHOCTb MIPEAOCTABISIEMON 3asIBUTENAM UH(OPMALIMU O XOZI€ PACCMOTPEHUs 0OpalleHus;
- YETKOCTb B U3JI0’)KEHUH UH(pOpMaIuy;

- IOJTHOTa MH(OPMHUPOBAHUS 3asIBUTENEH 0 X01€ PACCMOTPEHUS 00paLCHuUS;

- HarJIAIHOCTh (hOpM MpeocTaBIsieMOl HHPOpMAIUU 00 aAMUHUCTPATUBHBIX MIPOLIEYPaX;

- yA0OCTBO M JOCTYIMHOCTh MOJMy4YEHUS HHPOPMAIMH 3asBUTEIAMU O MOPSIKE
paccMOTpeHHUs 0OpaIleHHiA.

7.5. B nemsx obecnieueHuss 0€30MaCHOCTH TpaKJaH B CBS3U C MX OOpallleHUsSMU B OpTaHbl,
OCYIIECTBIISIONIME OMEPATHBHO-PO3BICKHYIO AESITENLHOCTh WU OOecreueHrne Oe30MacHOCTH
Poccuiickoit ®enepanuu, K AOHKHOCTHBIM JIMIIAM YKa3aHHBIX OPraHOB HOPMAaTHUBHBIMU
MIPABOBBIMU aKTaMU GeiepaibHOro OpraHa HCTIOTHUTEIHON BIACTH B 001aCTH BHYTPEHHUX JIeT,
denepaibHOTO OpraHa HCIHOJHUTEIBRHON BiacTM B 00JacTH oOecrieueHuss Oe30MacHOCTH,
denaeparbHOTO OpraHa UCIOJHUTEIBHON BIIACTH B 00JIACTH BHEIIHEW pa3BelKH, (eIepaIbHOTO
OpraHa UCIOJIHHUTEIbHOM BIacTH B 00JIACTH TOCY1apCTBEHHON OXpaHbl MOKET OBITh YCTaHOBJIEH
0COOBI OPSAAOK HaIpaBlIeHUs oOpalleHuil B popMe IJIEKTPOHHOTO JOKYMEHTA M HaIllpaBJICHUS
OTBETOB Ha OOpaIleHUSs, YBEJOMIICHUH.

8. UHble TpeOOBaHUsI, B TOM YK CJe YIUTHIBaIOLIHE 0COOEHHOCTH PadoThI ¢
o0paleHnsIMH IPaKIaH B JIEKTPOHHOI (popme

8.1. O6parieHue, NOCTYMUBIIEE B FOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBJICHUS
WINA JOJDKHOCTHOMY JIMIY B (POpPME 3JIEKTPOHHOT'O JOKYMEHTA, MOJAJIEKUT PACCMOTPEHHIO B
nopsijike, ycraHoBieHHOM denepanbHbIM 3aKOHOM. B oOparieHun rpakiaHuH B 0043aTeIbHOM
MOpSAJKE yKa3blBaeT CBOM (haMUIIMIO, UMs, OTYECTBO (IIOCIEAHEE - MPU HAIMUYUHU), a TaKXKe
YKa3bIBAET aAPEC PIECKTPOHHOUN MOUTHI JIMOO UCTIONIB3YeT ajipec (YHUKAIbHBIN UACHTH(HUKATOP)
augHoro kabunera Ha EawmHom moprane, wiaum B HWHOW WHGOPMAIIMOHHOW CHCTEME
rOCy/IapCTBEHHOIO0 OpraHa WJIM OpraHa MECTHOIO CaMOyMpaBieHHs, oOecrednBaronen
unaeHTUGUKAMo0 W (WiM) ayTeHTUPHUKAIUIO TpaXXTaHWHA, IO KOTOPBIM JIOJDKHBI OBITH
HampaBJIeH OTBeT JHOO YBEJIOMJIEHHWE O Tepeajapecauuu oOpamieHus. [paxIaHUH BIpaBe
NPUJIOKHUTh K TaKOMY OOpaIleHUI0 HEOOXOIMMbIE JOKYMEHTHI M MaTepHallbl B 3JEKTPOHHOM

dbopwme.
8.2.  OOecrieueHrne BO3MOXHOCTH TIOJIYYCHHUS 3asBHUTEIsAMH WHMOpManuu o pabdoTe ¢
oOpareHus M Ha 0(UIIUATEHOM CaiTe JONIKOJILHOTO 00Pa30BaTEILHOTO YUPEKIACHHUS.



8.3. OOecrieueHne BO3MOXXHOCTH TIIOJIYYEHHUS 3asABUTEISIMH Ha O(HUIIMATBHOM CaiTe
JIOITKOJILHOTO 00pa30BaTeNbHOTO yUpexkaeHUs (opM 3asBICHUH W HWHBIX JOKYMCHTOB,
HEOOXOIMMBIX JUTSl PACCMOTPEHHS O0OpAIICHHUSI.

8.4. OOecrieueHUEe BO3MOKHOCTH IS 3asBUTEIICH MPEICTABISAT JOKYMEHTBI B DJICKTPOHHOM
BUJIC C HCIIOJIb30BaHHEM O(UIMAIBHOTO CaliTa JIOUIKOJIBHOTO 00pa30BaTeIbHOTO YUPESIKACHHUS.
8.5. OOecneueHue MpH HAMpPaBICHUM 3asgBUTENEM OOpaiieHuss B (opMe 3JIEKTPOHHOTO
JTOKYMEHTa NPEJICTABICHUS 3asgBUTENIO DJICKTPOHHOTO COOOIICHUS, ITOATBEPIKAAIOIIETO
HOCTYIUIEHHE OOpaIIeHHs B JJOIIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHHUE.

9. Jlu4Hblii MpUEM IPaskJaaH B JOMIKOJIbHOM 00pa30BaTEIbHOM YUpeKIeHUH
9.1.0Opranuzaiys TMYHOTO Npuéma rpaxaan

9.1.1. Jluunpld TpUEM TPaXKIAaH OCYHIECTBISACTCS  PYKOBOAWUTEIEM  JIOIIKOJIBHOTO
00pa30BaTENILHOTO YUPEkKACHUS U €0 3aMECTUTENEM (Jlajiee — pyKOBOJCTBO) B COOTBETCTBUU C
rpadukoM npuéma rpakJaH, yTBEp>KA€HHbIM PYKOBOAUTENIEM JOLUIKOJIBHOIO 00pa30BaTeIbHOIO
YUpPEXKJICHHUS.

9.1.2. B cimydae oOpanieHHs TpakJaHWHA K PYKOBOJICTBY JOIIKOJBHOTO 00pa3oBaTEIILHOTO
YUPEXKACHUS IO CPOYHOMY C TOYKH 3PEHUA TPAKIAHMHA BOIPOCY, TO MNPHEM JTAHHOTO
rpaKIaHMHA OCYIIECTBIISCTCS IPEICTABUTENIEM PYKOBOJACTBA B OiiKaiiiiee BpeMsi He3aBUCUMO
0T yTBEpKAEHHOTO Tpaduka npuéma.

9.1.3. I'paduk mpuema rpaxkiaH PyKOBOACTBOM JOIITKOJIBHOTO 00pa30BaTEIIEHOTO YUPEIKICHUS
pa3memaercss Ha O(UIMAIILHOM CalTe JOUIKOJIBHOIO O0pa30BATEIbHOTO YUPEIKIACHUS M Ha
UH(POPMAIIMOHHOM CTEHJIE IOIIKOJIEHOTO 00Pa30BaTEIbHOTO YUPEKICHUSI.

9.14.Tlpu nUYHOM TMpHEME TPKIAHWH NPEIBABISET ITOKYMEHT, YIOCTOBEPSIONIMN €ro
JUYHOCTH (MACHOPT, a TAKXKe MHbIE TOKYMEHTBI, yIOCTOBEPSIOIINE TUYHOCTh, B COOTBETCTBUU
¢ 3aKkoHO1aTeNnbcTBOM Poccuiickoii Denepariim).

9.1.5. Bo Bpems NUYHOTO TpHUeMa TPakIaHWH JeNaeT YCTHOE 3asBIEHHE MO0 OCTaBIsET
MUChMEHHOE 00pallleHre MO CYIIEeCTBY 33/1aBa€MbIX UM BOIIPOCOB, B TOM UK CJIE B LIEISIX TPUHSITHS
Mep MO0 BOCCTAHOBJICHHMIO WJIM 3alllUTE €r0, UM BOCIUTAHHUKOB HApPYUICHHBIX MpaB, CBOOOA U
3aKOHHBIX MHTEPECOB. MaKCMMaIbHO JOMYCTUMOE BpPeMs JIMYHOTO TpHeMa TpaKJaHWHA HE
JIOJDKHO TIpeBhImaTh 30 MUHYT.

9.1.6. YcTHbIe 00OpalieHus TpakJaHuHA peruCcTpUpYIOTCs. B ciyuae, eciiu U310KeHHBIE B yCTHOM
oOpareHun (HaKThl U 0OCTOSTEIHCTBA SABJISIOTCS OYEBUIHBIMHU U HE TPEOYIOT JOMOTHUTEIIBHON
MIPOBEPKH, OTBET HA 0OpaIlIEHUE C COTIIACUS TPaXAaHIMHA MOXKET OBITh JJaH YCTHO B XOJI€ TUIHOTO
npuemMa. B oCTambHBIX CiIydasx JAeTcsi MUChbMEHHBIM OTBET IO CYIIECTBY MOCTaBIICHHBIX B
MUCEMEHHOM OOpaIIeHUU Tpa)IaHWHA BOTIPOCOB.

9.1.7. TluceMeHHBIE OOpAIIEHUS] TPaXKAaH, NMPHUHITHIE B XOJA€ JIMYHOTO TpPUEMa, TOJJIeKAT
PETUCTPALMU U PACCMOTPEHUIO B COOTBETCTBUU C HacTosiuM [Topsakom.

9.1.8. Ecnu B X07ie IMYHOTO MPHEMa BBISICHSETCS, UYTO PEIICHHE TIOAHIMAEMBIX TPaKIaHHHOM
BOIIPOCOB HE BXOJAUT B KOMIIETEHIMIO JOUIKOJBHOTO OOpa3oBaTEeNbHOTO YUYPEKACHHUS,
rpaXXAaHUHY Pa3bsICHIETCS, Ky/la U B KAKOM HOPSAKE eMy ClIeyeT 00paTUThCS.

9.1.9. B xone NMMYHOTO TMpHEMa TPaXIAHMHY MOKET OBITh OTKa3aHO B PACCMOTPEHHH €O
oOpailieHusi, ecii eMy paHee ObUI JaH OTBET MO CYIIECTBY IOCTaBJICHHBIX B OOpalleHUH
BOIIPOCOB.

9.1.10. KouTpone 3a opraHuzalueld JUYHOIO TNpUeMa U YydeT oOpamleHHd TpakiaH,
PACCMOTPEHHBIX Ha JIMYHOM TIpHEME B JOIIKOJIBHOM 00pa3oBaTelbHOM YyUYpPEXKICHUH,
OCYIIECTBIIIOTCS  YIIOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a pPabOTy C OOpalieHHsMHU



TpaXkKaaH.

9.1.11. Vyer (perucrpanusi) yCTHBIX OOpaIleHul TpaxaaH U COACPKAHUE YCTHOTO OOpaIeHUs
3aHOCATCSl YIIOJTHOMOYCHHBIMH Ha TO JIMIIAMH HEMIOCPEACTBEHHO B 0a3y MaHHBIX MO paboTe C
oOpalleHus MU Tpaxkaan (KypHai, 1100 KapToyKa JIMYHOTO MpHeMa U JAPYToe).

9.1.12. B cnyuae, ecinu yCTHBIE 0OpallieHus TpakiaH IPUHUMAIOTCS 10 TeNeOHY, 3BOHUBIINN
IpeIynpexaaeTcs 0 TOM, YTO B LIeJsIX coOmroaeHust TpeboBanuii denepaibHOro 3aKkoHa ot 27
ot 2006 r. No 152-®3 «O mnepcoHalbHBIX JAaHHBIX» Pa3rOBOP C HHUM 3alMCBIBACTCS, a
cojiepkanue 0eceqlbl OTPaKEHO B 0aze JaHHBIX MO paboTe ¢ OOpalleHUsIMU rpakaan (KypHa,
anb0 KapTOUYKa JTUYHOTO MPHEMa W JIPYroe) B COOTBETCTBUH C HactosmmM llopsakom u emy
JAIOTCSl YCTHBIE OTBETHI MO BOMPOCAM, BXOMISIIUM B KOMIIETEHIIUIO 00IIE00pa30BaTeIbLHOTO
YUPEKICHUS.

9.1.13. PeructpupytoTcsi yCTHbIE OOpallleHusl Tpax1aH, MPUHATHIE 10 TeledoHy, B 0a3e JaHHBIX
o pabote ¢ oOpameHusIMu rpaxaan (KypHal, In0o KapTouKa JMYHOTO MpueMa 1 Ipyroe).

9.2. MakcuMalIbHBII CPOK OXHJAHUS B OYEpeIu MpPHU IMojaade OOpaIIeHUs W MPH MOIyICHUH
pe3yibTaTa pacCMOTPEHUS 0OpaIieHus

CpOK OXKHUAAHUA 3aABUTECIIA B OUCPEaU ITPU TUIHOM O6paH_I€HI/II/I B JOIIKOJBHOC 06p830BaTeJ'IBHOC
YUPCIKACHUEC HC NOJIKCH MMPCBLIIIATD 20 MUHYT.

9.3. TpeGoBaHMs K MECTY OXKUJAAHUS U IIPHUEMa 3asIBUTETICH

9.3.1. Opranuzanusi npuemMa rpakaH OCYLIECTBISETCS B CIELUAIBHO OTBEJCHHOM MECTE,
YUUTBHIBAIONIMM HEOOXOAMMOCTh obOecnieueHus KOM(OPTHBIMH YCJIOBUSMHU 3asiBUTENCH |
JOJKHOCTHBIX JIUIT, B TOM YHCIIE 00ECTICYCHUSI BO3MOXXHOCTH PeaTu3aliy IPaB HHBAIUIOB.

9.3.2. lns oxuaaHus mprueMa rpakaaHaMu, 3a1I0JTHEHUS HEOOXOIUMBIX TOKYMEHTOB OTBOJIUTCS
MeCTO, OOOpYIOBAaHHOE CTOJIOM, CTYJBSIMHA, a TaKXe HEOOXOIUMBIMU KaHIEISIPCKUMU
MPUHAJICKHOCTAMU (111 BO3MOKHOCTH 0(OPMIIEHUS TOKYMEHTOB).

9.3.3. Bxon u MNEPpCABUIKCHUC 110 MMOMCIICHHUAM, B KOTOPBIX ITPOBOIUTCA JIMIHBINA IIpueM, HC
JOJIDKCH CO3aaBaThb 3any,[[HeHPII>i IJIg JIM ¢ OrpaHUYCHHBIMU (I)I/I3I/I‘-ICCKI/IMI/I BO3MOXHOCTAMMU.

9.3.4. Mecro mnonyueHus uHPOPMAIMU O PACCMOTPEHHH OOpamieHuid 00opyayeTcs
WH(OPMAIMOHHBIMU CTEHIAMHU.

9.3.5. UndopmupoBanue 3asBuTENEH B 4acTH (PaKTa MOCTYIUICHHUS OOPAIICHHUS, €T0 BXOISIINX
PETUCTPALIMOHHBIX PEKBU3UTOB  OCYIIECTBIISIET YIOJHOMOYEHHOE JIMLO JIOMIKOJBHOTO
00pa30BaTENILHOTO YUPEXKAECHUS, OTBETCTBEHHOE 3@ PETUCTPALIMIO OOpaIleHui rpaX/iaH.

9.3.6. CripaBoYHBIC,  CTATUCTHYCCKHE W  AHAIATHYECKHE  MaTepuaibl, KacarolIuecs
paccMOTpeHHsT OOpallleHMid TpakJaH, pa3MEHIaloTCs B  COOTBETCTBYIOIEM  pasJiene
O(UITMATEHOTO CaifTa JOIIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS.

9.3.7. Uudopmamuss o mpmeMe TrpakaaH pasMerniaercs Ha HWHOOPMANMOHHBIX CTCHIAX

JOIIKOJIBHOI'O 06pa3OBaTCJ'IBHOFO YUPCIKACHHA, 4 TAKIKC HA O(I)I/II_II/IaJ'ILHOM caiiTe JOIIKOJIbHOI'O
O6pa3OBaTCJ'IBHOFO YUPCIKACHUA.

10. PaGoTa ¢ nucbMeHHBIMH 00pPaLleHUSIMHU I'PAKIAH B TOIIKOJIbHOM 00pa30BaTeIbHOM
yUpeKaeHun
10.1. ITpuém nuceMeHHBIX OOpaIeHu# rpaxJaH

10.1.1. [ocrynaromye B AOMKOIbHOE 00pa30BaTEIbHOE YUPEKICHUE MUCbMEHHBIE 00paIeHus
(GaHnepony, MOCBUIKM) MPUHUMAIOTCS YHOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32
perucTparuio o0pameHnii TpaxiaH.

10.1.2. B nensx obecriedeHus: 6€30MaCHOCTH MpU paboTe ¢ MUCbMEHHBIMH OOpALCHUSAMU OHU



HOJIEKAT 00s13aTEIIFHOMY BCKPBITHIO M TIPEIBAPUTEIBHOMY IPOCMOTPY. B ciydae BeIsBICHUS
OTMACHBIX WJIM TIOO3PUTEIBHBIX BJIOKEHHH B KOHBepTe (OaHaeponu, MochUIKe) pabora ¢
INHCBMEHHBIM OOpalleHneM NPUOCTAHABIMBACTCS O BBIICHEHHSI OOCTOSITEIBCTB M MPUHSTHS
COOTBETCTBYIOIIETO PELICHUS YIOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETHUCTPALUIO
oOpallleHui TpakJiaH.

10.1.3. IIpu nmpuemMe MUCbMEHHBIX 0OpaIIeHUIA:

10.1.3.1. IIPOBEPSIETCS IPABUIIBHOCTD aJIPECHOCTH KOPPECIIOHICHIINY;
10.1.3.2. COPTUPYIOTCS TEJIETPAMMBI;
10.1.3.3. BCKpBIBAlOTCS KOHBEPTHI, IPOBEPSETCSI HAJIM4YM€ B HUX JOKYMEHTOB

(pa3opBaHHbBIE JOKYMEHTHI MOAKICUBAIOTCS);

10.1.3.4. [OCTYIUBUIME C NUCBMOM JOKYMEHTHI (I1aclIOPT, BOECHHBII OWJET, TpyHOBas
KHWKKA, NEHCHOHHOE YAOCTOBEpeHue, Qororpaduu U JApyrue MNPUIOKEHHS K IUCbMY)
MOJIKAJIBIBAOTCS O] CKPEIIKY MOCJIE TEKCTa MUChMa, 3aTEM MOJKaIbIBaeTCsl KOHBEPT. B ciryuae
OTCYTCTBUS CAaMOI'0 TEeKCTa MHUCbMa pPAOOTHUKOM, MPUHHUMAIOIIMM TIIOYTY, I10JIKAJIBbIBACTCS
OJIaHK C TEKCTOM:

«IInuceMeHHOrO 0OpalleH s K afpecary HeT», KOTOPBIN IpuiiaraeTcsi K KOHBEpTY;

10.1.3.5. IO BBISIBJICHHBIM HApPYIIEHUSM U HEJJOCTaTKaM COCTaBIISOTCS aKThl Ha MIHChMa!

10.1.3.6. K KOTOPBIM TTPHJIATa0TCSI BIIOKEHHBIC B KOHBEPTHI JICHESKHBIC 3HAKH, IICHHBIC
OyMaru u T.IL.;

10.1.3.7. Ha [HChbMa, IIPU BCKPBITUU KOTOPBIX HE OOHAPYKIIIOCH 0OpallleH s

10.1.3.8. B KOHBEpPTaX KOTOPBIX OOHapy>KuiIach HEJOCTaua JTOKyMEHTOB, YIIOMUHAEMBIX

ABTOPOM HJIN BJIOKEHHOU B KOHBCPT OIMUCHIO TOKYMCHTOB.

AKT cocTaBigercs B JBYX OK3EMIUIApaX M MOJANUCHIBAETCS YIOJHOMOYEHHBIM JIMIIOM,
OTBETCTBEHHBIM 32 PErHCTPAIMIO 00pallleHni TpakIaH.

[Tpu 3TOM O/IMH 3K3EMILISP aKTa IOCHUIAETCS OTIIPABUTENIO, BTOPOU MPHUOOIIAETCS K MOTyYEHHBIM
JIOKYMEHTaM U IIepeIAeTCsl BMECTE C HUIMHU Ha PACCMOTPEHUE.

10.1.4. OmmbouHo (He Mo ajipecy) NPHUCIAHHbIE TUCbMA BO3BPAILIAIOTCS HA OUTY HEBCKPBITHIMHU.
10.2. Pecucmpayus nucbMeHHbIX 00pawenuil 2paicoan

10.2.1. Perucrpauus oOpaiieHuil rpaxJaH, MOCTYNHMBIIMX B JOHIKOJIbHOE 00pa3zoBaTeIbHOE
YUpEXKAECHUE, MPOU3BOJUTCS YIMOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETUCTPAIMIO
oOpamieHnii TpaXkaaH, B COOTBETCTBYIONIEH 0a3e MaHHBIX B TEUEHHE OJHOTO JIHS C JaThl UX
MOCTYTUICHHSL.

10.2.2. Perucrpanuss THUCbMEHHBIX OOpamieHHi W oOpalleHui TpakaaH, MOCTYMUBIIUX I10
DIIEKTPOHHOM II0YTE, OCYMIECTBISIETCS YIOJHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 32
pPETHCTpalMI0 OOpaIIeHuid TpaXKJaaH, MyTeM BBOJA HEOOXOIUMBIX JAHHBIX 00 OOpaTHBIIUXCS
rpaXkJIaHax M COJIEPYKaHUH UX OOpaIlIeHH B COOTBETCTBYIONIYIO 0a3y JaHHBIX.

Ha xkaxaom mnucbMeHHOM oOOpallleHWd TMPOCTABISETCS PEruCTPallMOHHbBIN IITamI, Jara
PETUCTPALlNK U PETUCTPALIMOHHBINA HOMEp. Bee 3TH cBeleHNsI BHOCATCSA B aBTOMaTU3HPOBAHHYIO
0a3y JaHHBIX.

10.2.3. YnonIHOMOYEHHOE JIMI0, OTBETCTBEHHOE 3a PETUCTPAIMIO OOpALIeHU Tpa)aH, Ipu
pETUCTpAIK TPOBEPSIFOT YCTAHOBJICHHBIC PEKBU3UTHI MHChMa, HAJMUNE YKa3aHHBIX aBTOPOM
BJIOXKCHUH M TIpuiiokeHud. [Ipym HEOOXOIMMOCTH TpOBEpseT MOCTYMHBIIME OOpaIlleHUs Ha
MOBTOPHOCTb.

10.2.4. TIOBTOpPHBIMHU CYUTAIOTCSI OOpaIleHus, IOCTYMUBIIUE B JOUIKOJILHOE 00pa3oBaTeIbHOE
YUpEkKACHUE OT OJHOTO M TOTO K€ JIUIA MO0 OJHOMY M TOMY K€ BOIIPOCY, €CIIH 3asiBUTEIb HE



yJIOBJICTBOPEH JAHHBIM €MY OTBETOM I10 NTEPBOHAYAITEHOMY 3asIBIICHUIO.

10.3. He cuuTarorcst IOBTOPHBIMH:

- oOpaleHus OTHOTO U TOTO XKe JIMIIA, HO IO pa3HBIM BOIIPOCAM;

- oOpateHus, B KOTOPBIX COJEPIKATCS HOBBIC BOITPOCHI MITU JIOTIOJIHUTEIILHBIE CBEICHUSL.

10.4. Ecnu agpec OTCYTCTBYET M Ha KOHBEpPTE, U B TEKCTE OOpAIICHHS, IIPH OMPEACICHUN
pETrHOHa TIPOKUBAHUS 3asBUTEIS CIICAYET PYKOBOJICTBOBATHCS JAHHBIMH ITOYTOBOTO IITEMIIEIIS
10 MECTY OTIPABKH.

10.5. TIlpomemmue perucTpanuio OOpalieHus TPaxIaH B 3aBHCUMOCTH OT COACPXKaHUS
BOMPOCa B TOT € JICHb HAIPABIISIOTCS JJISI PACCMOTPEHUS PYKOBOJUTEIIO JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEIKIACHUSI.

[Tpu »>TOM B 0a3e MaHHBIX JIETAE€TCS OTMETKA O HAMPaBICHUH OOpaIleHHs TpakIaHWHA Ha
paccMOTpeHHE.

10.6. PaccMoTpeHre MICHhbMEHHBIX 00paIeHruii TpaKIaH:

10.6.1. [To nucekMeHHOMY OOpAIICHUIO U OOPAIEHUIO, TOCTYMUBILIEMY 10 3JEKTPOHHOM MOYTE
Y TIPUHATOMY K PaCCMOTPEHHIO, JOJDKHO OBITH IPUHSATO OJHO U3 CIACIYIOUIMX PELICHUH O:

10.6.1.1. MIPUHSATUN K PACCMOTPEHHUIO;

10.6.1.2. nepegaye Ha pPacCMOTPEHUE 3aMECTUTENIO PYKOBOJIUTEINS JOUIKOIHHOTO
00pa30BaTENbHOTO YUPEKICHMS;

10.6.1.3. HAIPAaBICHUU B IPYTHe OpPraHU3alud U yUPEKICHUS;

10.6.1.4. MpUOOIIEHNH K PaHee MOCTYMUBIIEMY OOpaIICHHIO;

10.6.1.5. COOOIIIEHNH TPaKJaHUHY O HEBO3MOKHOCTH PACCMOTPEHHUS €ro OOpaIIeHus;
10.6.1.6. COOOILIEHNH TPaKJAaHUHY O IPEKPALLEHUH MTEPETINCKH;

10.6.1.7. cnucannu «B nemoy.

10.6.2. OGparmieHust TpakJad M0 BOIPOCaM, HE OTHOCSIIUMCS K KOMIIETEHIIMH JIOMIKOJIHHOTO
00pa30BaTENLHOTO YUPEKIACHHUS, B TEUEHHUE TISITH JHEW CO JTHS UX PETUCTPAIMH MEPEChIIAI0TCS
JOJDKHOCTHBIMU ~ JIMIIaMH B COOTBETCTBYIOIIME OPTaHU3aIllMd WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMITY, B KOMIIETEHITUIO KOTOPBIX BXOAMT PEIIeHUE TTOCTABICHHBIX B 00paIieHIH
BOIIPOCOB, C YBEAOMJIEHUEM I'pakJaHHHA, HAITPABUBILIETO OOpalleHHe.

10.6.3. Ecnu TeKCT muchMEHHOTO OOpallleHus HE MOAMAeTCs MPOUYTEHHUIO0, OHO HE TOJICKUT
HAIpPAaBIEHUIO HA PACCMOTPEHHE B TOCYIaPCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYyTpaBIeHUS
WIH JI0JDKHOCTHOMY JIMITY B COOTBETCTBHHM C UX KOMIIETEHIMEH, O 4YeM B T€UECHHUE MSATH JHEU CO
JTHSL PETHCTPAIIMH COOOIIASTCS 3asBUTENI0, HANPABUBIIEMY OOpaIleHHE, €CIU ero (GaMUIHs |
MTOYTOBBIN aJIpeC TOTAFOTCS IPOUYTEHUIO.

10.6.4.0 xome paboThl ¢ oOOpameHHSMH Tpak[JaH, MOCTYNUBIIMM Ha pAacCMOTPEHHE B
JIOLIKOJIbHOE 00pa30BaTEeIbHOE YUPEKIEHUE U3 BRIILECTOSALIET0 OpraHa yIpaBieHHsl, B KOTOPBIH
OHU OBUIM HaNpaBJIECHbl HEMOCPEICTBEHHO WU U3 AnMuuuctpanuu [Ipesunenta Poccuiickoit
®enepanun, Anmnapara [IpaButenbctBa Poccuiickoit ®@enepanuu, ['ocynapcrBeHHo Jlymbl
®enepanbHoro Cobpanus Poccuiickoii ®eneparun, Cosera Denepanun DenepanbHOTO
CobOpanust Poccuiickoit ®Penepanun, OOmecTBeHHOM mnanarel Poccuiickoit ®denepannw,
I'enepansHOM pokypaTypsl Poccuiickoit denepanuu, Y IOJHOMOYEHHOIO IO IPAaBaM YE€IOBEKa
B Poccuiickoii @eneparun, Y moJIHOMOYEHHOIO 10 rpaBaM pedeHka B Poccuiickoit @enepanuu,
MunucrepeTBa 3apaBooxpaHenus Poccuiickoit @enepanuu, Anmnapara ['ybepHaropa u B3siThIE
UMM Ha KOHTPOJIb, TOKJIAJBIBACTCS JIMYHO PYKOBOJHUTEIIO JOUIKOJHLHOTO 00pa3oBaTEIbHOTO
YUPEKIACHUS.

10.6.5. ObOpamenne  rpakaaHuHa, COAEp)Kallee OOKaJIOBaHME  pEIleHWH,  JedcTBHid



(O6e3neicTBUSI)  KOHKPETHBIX  JIOJDKHOCTHBIX  JIMI] W COTPYJAHHKOB  JOIIKOJBHOTO
00pa3oBaTeNIbHOTO YUYPEKJICHUS HE MOXKET HAMpaBIATHCS JTHM JAODKHOCTHBIM JIMIIAM H
COTPYIHUKAM JUIsl pACCMOTPEHHMS U OTBETA rpakaaHuHy. Eciiv MCnoNHEeHUue JaHHOTO YCJIOBUS
HEBO3MOJKHO, 00pallleHne BO3BpAIIAETCs TPaXIaHUHY C Pa3bsICHEHHUEM €To MpaBa 00)KaJloBaTh
COOTBETCTBYIOIINE PEIICHHUS U JeHCTBHS (O€3eICTBIE) B yCTAHOBICHHOM TIOPSAKE B CY/I.

10.6.6. Bce oOpamieHnusi, TMOCTYNHMBIIME B JIOMIKOJBbHOE OOpa3oBaTelbHOE YUYPEKICHUE,
HoJyIeXkaT 00s3aTeIbHOMY paccMoTpernto. O0parieHue, B KOTOPOM COJIEPIKATCsl HEIICH3YPHBIC
1100 OCKOPOUTENbHBIC BBIPAKCHHUS, YTPO3bI )KH3HU, 3JOPOBBI0 U MMYIIECTBY JOJKHOCTHOTO
JUIa JOUTKOJIEHOTO 00pa30BaTEIbHOTO YUPEKICHHUS, a TAK)KE YJICHOB €r0 CEMbH, MOXKET OBITH
OCTaBJieHO 0€3 OTBEeTa MO CYIIECTBY IMOCTABIEHHBIX B HEM BOIMPOCOB C OJHOBPEMEHHBIM
YBEIIOMJICHHEM 3asBUTEIIS, HAIIPABHUBILETO OOpaIlleHUe, O HEJAOIMYCTUMOCTH 3JI0YIOTPEOICHUS
TIPaBOM.

10.6.7. OoOparienusi, pacCMOTPEHHBbIE PYKOBOAHUTENEM JOUIKOJIBHOTO 00pa3oBaTeIbHOTO
YUpEXKIIEHUS, TMEepeAaroTCsl YMOJIHOMOYEHHOMY JIMIly, OTBETCTBEHHOMY 3a PETHUCTPALUIO
oOpallleHuii rpakaaH, AJsg PErucTpaluu pe3ononuu B 0aze JaHHBIX M IOCIEAYIOIIEro
HaIPaBIICHUST OOpAIICHUS 3aMECTHTEII0 PYKOBOJIUTEIIS MU COOTBETCTBYIOIIUM CITCITUATTHCTAM
(coTpyHUKaM) JJisE pACCMOTPEHHMSI M IOJTOTOBKH OTBETA.

10.7. TloaroToBka OTBETOB HAa MUCHMEHHBIC OOPALIICHUS TPaXkK/IaH:

10.7.1. HpOGKT OTBCTA I'PAKIAHUHY, HOI[I"OTOBJ'IGHHBIﬁ JINMIIOM, OTBCTCTBCHHBIM 34 UCIIOJTHCHHUC
MMOpYy4YCHU (YKaSaHHOFO B TIOpPYYCHUU py'KOBOI[I/ITCJ'Iﬂ), COIJIACOBBIBACTCA 3aMCCTHUTCIIEM
PYKOBOAUTEIIA JOMIKOJIBHOTO O6p330BaTCJ'IbHOFO YUPCIKACHU.

10.7.2. OTBETCTBEHHOCTHh 32 CBOECBPEMEHHOE, BCECTOPOHHEE M OOBEKTHBHOE PACCMOTPCHHE
oOpailieHnii B paBHOW CTETIEHU HECYT BCE YKa3aHHBIEC B PE3OJIOIIUU UCTIOTHUTEIH.

10.7.3. O0OpamieHus, MOCTYIHUBIIHNE C TOMETKOW O CPOYHOCTH JJOCTaBKHU: « BpyuuTh HEMEIIEHHOY
i «CpouHO», pacCMaTpPUBAIOTCS HE3AMEIJIUTENBHO.

10.7.4. Tlepenaua oOpamieHW TpPakaaH OT OJHOTO COTPYIHHKA JPYTrOMY OCYIICCTBIISICTCS
TOJIBKO 4epe3 YIOJHOMOYEHHOE JIMIO JOLIKOJBHOTO 00pa3oBaTeNIbHOTO YUYpPEKIACHMUS,
OTBETCTBEHHOE 32 PErHCTPALMIO OOpallleHUui TpakIaH.

10.7.5.B cnyyae pa3HOrjmacuii MeXAy COTPYIHHUKAaMH O TPHHAUIEKHOCTH OOpaIleHus
OKOHYATEeJIbHOE PEIICHHE IO 3TOMY BOIPOCY MPHHUMAECTCS PYKOBOIUTEIEM JOUIKOJIBEHOTO
00pa30BaTEIFHOTO YUPEKACHHUS WU €T0 3aMECTUTEIIEM.

10.7.6. O6pa1ueHHe CUHUTACTCA PA3pCUHICHHBIM, €CJIN PACCMOTPCHBI BCC ITOCTABJIICHHLIC B HEM
BOIIPOCHI, ITPUHATHL HCOGXOI[I/IMBIC MCPBI U JaH MMMCbMEHHBIN OTBET.

10.7.7.B cny4ae, ecnu MaHHBIX, YKa3aHHBIX B OOpaIIeHUH, HEJOCTATOYHO MJIsi MPUHSATHS
OKOHYATEJILHOTO PEIICHHs, 3alpaliuBarOTCs HEOOXOJUMbIE MaTepHalbl JUIsl 3aKIIOYCHUS U
000CHOBAHHOTO TIPUHSATHS PEIICHUS.

10.7.8. Pe3ynbTaThl paccMOTpeHUs 0OpalleH s COOOILIAI0TCs ero aBTopy.

10.7.9. OtBer nomkeH OBITh KOHKPETHBIM, SICHBIM TIO COJAEP)KaHUIO, OOOCHOBAHHBIM H
OXBaThIBaTh BCE BOIIPOCHI, TOCTABJIEHHBIE B OOpAIlIEHUH.

10.7.10. Ecnu mpock6a, n3nokeHHast B 00pallieHuH, He MOKET OBITh pa3pelieHa MoJI0KUTENbHO,
TO YKa3bIBAETCS, IT0 KAKUM ITPHYUHAM OHA HE MOXKET OBITh yIOBIIETBOPEHA.

10.7.11. WcnonmHuTeNb W JUIO, MOAMKCABIIEE OTBET, HECYT OTBETCTBEHHOCTHh 3a MOIHOTY,
COJIep’KaHue, SICHOCTh M YETKOCTh H3II0KEHHUS CYTH OTBETa, JOCTOBEPHOCTh CCBHUIKA Ha
HOPMATUBHBIC aKTHI.

10.7.12. BHOCHTb Kakue-Tn00 M3MEHEHHUS B COJIepKaHUe OTBEeTa 0€3 pa3peieHus! JOKHOCTHOTO
JIUIIa, TTOIHACABIIETO €T0, 3aIpeIaeTcs.



10.7.13. OrtBerbl Ha oOOpalieHUs TpPaXKJaH TMOJIMUCHIBAIOT PYKOBOAUTEIH JIONIKOIHHOTO
00pa30BaTEIILHOTO YUPEIKICHHS.

10.7.14. TlonnuHHBIE  JAOKYMEHTHl (MACMOpTa, JUILUIOMBI, TPYIOBBIE KHIDKKA U JIp.)
BO3BpAIIAIOTCS 3asBUTENIO 3aKa3HBIM OTIpaBlieHMEM BMecTe ¢ oTBeToM. IIpu 3TOM B oTBeTe
JOJKHBI OBITh MEPEYUCIIEHbl WX HAUMEHOBAHMS U YKa3aHO oO0Ilee KOJUYEeCTBO JIMCTOB
MPUIIOXKEHUS.

10.7.15. Tlpu paccMoTpeHHH OOpalleHUss HE JOIMYCKAeTCsl pasriiallieHue CBEICHUN,
coJlepKalIuxcs B 0OpalieH!H, a TaK)Ke CBEJACHUN, KAaCAlOIIMXCSl YaCTHOW KU3HU TpakJaHUHA,
0e3 ero cornacus.

10.7.16. He sBasieTcst pasriaiieHHeM CBEJICHUM, COAEpKAIIUXCs B OOpallleHuH, HallpaBICHUE
MUCHbMEHHOTO OOpaIlleHHs B TOCYIapPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPABIICHHS HIIH
JIOJDKHOCTHOMY JIMITY, B KOMIIETCHIIUIO KOTOPBIX BXOAMT PEIICHUE TOCTABICHHBIX B 00palllecHUN
BOITPOCOB.

10.7.17. Ucxonsmmii perucTpallMOHHBIH HOMEp OTBeTa Ha oOpamieHue ¢GopMupyercs B
COOTBETCTBYIOIIEH 0a3e aHHBIX JOUIKOJIBLHOTO 00pa30BaTEIBLHOTO YUPEIKICHHS.

10.7.18. Tlepen mepemaueii OTBETOB 3asBHTENSIM Ha OTIPABKY YIIOJHOMOYEHHOE JIHIIO,
OTBETCTBEHHOE 32 pPadOTY MO perucTpaiiy 00palieHui rpaxkiad, MpoBepseT HATHMYNE OITUCEH,
BHU3 Ha KOMMSIX OTBETOB, COOTBETCTBUE U HAIUYUE NPUIIOKEHUH, YKa3aHHBIX B OTBETE,
MPaBUJIBHOCTh HANKMCAHUSA HMHJIEKCAa MOYTOBOTO OTIENEHHUA, aapeca, (haMUIMM U WHUIHAIOB
KOPPECTIOH/IEHTa U UCXOIAIIEr0 HOMEpa MUChMa.

10.7.19. OdopmneHHbIC HAIUIEKAIIUM 00Pa30M OTBETHI MEPEAAIOTCS YIIOTHOMOYEHHOMY JIUILY
JIOITKOJILHOTO 00pa30BaTeIbHOIO YUPEKICHUS, OTBETCTBEHHOMY 3a PACCBUIKY MOYTHI, JUIS
OTIIPaBKH aJjpecaTaM MOYTOBBIM OTIIPABIICHUEM.

10.7.20. OtBeT Ha obOpalleHue, MOCTYMUBIIEE B IOMIKOILHOE 00pa30BaTeIbHOE YUPEIKICHHUE B
dbopMe DIEKTPOHHOTO [OKYMEHTa, HAMpaBiseTcs YMOJIHOMOYEHHBIM JIHMIIOM B Qopme
AIIEKTPOHHOTO JOKYMEHTA IO aJIpECy ANEKTPOHHOU MOUTHI, yKa3aHHOMY B OOpallleHuH, W B
MUCHEMEHHOU (hOpMeE TI0 IOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHUH.

10.7.21. Matepuaibl HCIOJHEHHOTO OOpalleHus ¢ BHM30BO KOMHMEW OTBETa 3asBUTEIIO
dopmupyIOTCS B Jefla YIOJIHOMOYEHHBIM JIMLIOM, OTBETCTBEHHOM 3a JIEJIONPOU3BOJICTBO, B
COOTBETCTBUH C HOMEHKJIATYpOil Jel.

10.7.22. YmonmHOMOYEHHOE JIMIIO, OTBETCTBEHHOE 3a HH()OPMAIMOHHO-TEXHHYECKOE
o0ecrieyeHne, OCYIIECTBISIET aIMHHUACTPUPOBAHHE H COMPOBOXKACHHE MPOTPAMMHOTO
oOecrnieueHus 6a3bl TaHHBIX MO padoTe ¢ 00palleHUsIMHU IpaX/IaH.

10.7.23. Odopmienue aen 1uig apXUBHOTO XpaHEHUs OOpallleHH TpakaH OCYIIECTBISETCS B
COOTBETCTBUH C TPEOOBAHUSIMH JETONPON3BOICTBA.

11. Pe3yabTaThl paCCMOTPEHUs 00pallleHHIl IPakaaH
11.1. KoneuHbsIMH pe3ybTaTaMy MPEJOCTABICHHUS PACCMOTPEHHSI 00pallleHUs SBISIOTCS:

- OTBET Ha 0OpallieHNe HalpaBIsieTcs B (popMe 3JeKTPOHHOTO IOKYMEHTA IO a/Ipecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIleHUH, IOCTYIHBILIEM B FOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYIIpaBJICHHs WIN JOJPKHOCTHOMY JIUIY B (JOpPME IEKTPOHHOTO IOKYMEHTA, T10O0 110 aapecy
(YHUKaJTbHOMY HIEHTU(UKATOPY) JUUYHOTO KabMHeTa rpaxkJaHuHa Ha EnuHom moprane umu B
UHOW MH(MOPMAIIMOHHOM CHUCTEME TOCYJapCTBEHHOIO0 OpraHa WIM OpraHa MECTHOTO
caMoyTIpaBJIeHHs, 0OecrieunBaloeld HACHTUPUKAIMIO U (WIK) ayTeHTU(DHUKAIUIO TPaXKAaHHa,
IpY UCTIONb30BaHNK EanHOro moprana vk HHOW HHPOPMALIMOHHOM CUCTEMBI U B TMCbMEHHOMN

dbopMe 1o MOYTOBOMY aJipecy, YKa3aHHOMY B OOpallleHuH, MOCTYMUBIIEM B TOCY1apCTBEHHbIN



OpraH, OpraH MECTHOTO CAMOYIpaBIICHHS WJIN JIODKHOCTHOMY JIMIy B IMHCBMEHHOH (hopme.
Kpowme Toro, Ha moctynuBIiee B rocyJapCTBEHHbII OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS HITH
JOJDKHOCTHOMY JIMIYy OOpalieHue, Ccojaepikaliee NpeUIoKeHHe, 3asBICHUE WIN KaloOy,
KOTOpBIE 3aTParuBarOT MHTEPECHl HEONPEASICHHOTO KpyTa JIUII, B YaCTHOCTH Ha OoOpalleHue, B
KOTOpOM O0xKaityeTcs CyJe0HOe pelleHre, BHIHECEHHOE B OTHOIIEHUH HEONPEIEICHHOIO Kpyra
JIi1, OTBET, B TOM YHUCJIC C pa3bACHCHUCM IOPAAKaA 00’KaI0BaHUA Cy,[[C6HOFO peiCHusA, MOXKET
OBITH pa3MelIeH C COOoeHeM TpeOOBaHUN YacTH 2 cTaThu 6 Hacrosmero denepanbHOTO
3aKOHa Ha OQUIMAIBHOM CaiiTe MaHHBIX T'OCYAapCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMoyImpaBiieHHs B HH)OPMAMOHHO-TEJICKOMMYHHKAMOHHOH cetn «HTEepHeT».

- OTBET Ha BCe NOCTaBJCHHBbIC B OOpamieHHH (YCTHOM, B MUChbMEHHOU ¢dopMme uiu B Gopme
3JIEKTPOHHOTO JOKYMEHTAa) BOIIPOCHI WMJIM YBEJOMJIEHHE O IEepeapecoBaHUM OOpalieHHs B
COOTBETCTBYIOIIYIO OpPraHM3AlMI0 WM OpraH, B KOMIIETEHLHMIO KOTOPOTO BXOIUT peEIICHHE
MIOCTABJICHHBIX B 0OpaIeHIH BOIPOCOB;

- 0TKa3 B paCCMOTPEHHH 0OparieHus (yCTHOT0, B MUCbMEHHOM (popme uiu B popme 31eKTPOHHOTO
JIOKYMEHTA) C U3JI0)KEeHUEM IIPUYUH OTKa3a.

11.2. Ilponenypa paccMOTpeHHsI OOpallleHHs] 3aBepIlaeTcsi MyTeM HampaBlIEHUs OTBETA WUIIU
OTKa3za MO CYyIIeCTBY oOOpalleHusi 3asBUTENs W TONyuYeHUs TPakIaHUHOM pe3yibTara
paccMoOTpeHHs oOpalieHusi B MMCbMEHHOW WM yCcTHOW (hopMe miu B (opMe 3IEKTPOHHOTO
JIOKYMEHTA.

12. Anaim3 odpaneHunii, TIOCTYNUBIINX B OIIKOJIbHOE 00Pa30BaTeIbHOE YUPeKIeHHe

12.1. Tlo pe3ynbpTaTam pabOTHI ¢ OOpalIeHUSAMH FpaXkaaH GOPMUPYETCS OTUET B 0a3e NaHHBIX 110
paboTe ¢ oOpalieHusIMH Tpak/iaH ¢ pa30MBKON Ha MTUCHbMEHHBIE U YCTHBIE OOpaIeHH s, IO BUAAM
U THIaM OOpaIIeHu.

12.2. B 1uensx TMOATOTOBKM M TPOBEACHHUS MEPONPUATUH 1O YCTPAHEHUIO MPUYMH,
HOPOXIAIOUINX OOOCHOBAaHHBIE >KAJIOObI TpaXkJaH, YMOJHOMOYEHHOE JOJKHOCTHOE JIMIIO
JIOUIKOJIHOTO 00Pa30BaTENIbHOTO YUPEXKACHUS OCYILECTBISAIOT y4YeT M aHalu3 OOpalleHHi
rpaxkJiaH, MOCTYNUBIINX B IOIIKOJIbHOE 00pa30BaTEIbHOE YUpEKACHUE.

12.3. 3amecTuTens  PYKOBOAMTENS  JOMIKOJIBHOTO  OOpa30BaTENBHOIO  YUPEKICHUS
o0ecrneynBaroT yueT U aHaJlu3 BOIPOCOB, COJIEpKAIUXCA B OOPAIEHUsAX IPax/iaH, B TOM YHCIe
aHaJIU3 CIEAYIOUINX JaHHBIX:

- KOJIMYECTBO U XapaKTep PacCCMOTPEHHBIX OOpaIleHui rpaxJIaH;

- KOJHMYECTBO W XapaKTep PEIICHHH, MPUHATHIX MO OOpalIeHHsIM TpaxJaH B Mpeneiax ux
ITOJTHOMOYMIA,

- KOJIMYECTBO M XapaKTep Cy/IeOHBIX CITIOPOB C TPpaKIaHaMHU, & TAK)KE CBEJICHUSI O TIPUHSATHIX 10
HUM CyACOHBIX PEIICHUSX.

3aMeCTUTEIb PYKOBOOUTEIIA JOMIKOJIBHOTO O6p3.30BaTCJ'IBHOF O YUPCKACHUSA OPraHU3YIOT YUCT U
AHAJIN3 BOIIPOCOB U MOATOTABJIMBAIOT NPCIJIOKCHUS, HAITPABJIICHHBIC HA YCTPAHCHHUEC HEAOCTATKOB.

12.4. OTBEeTCTBEHHOE JIMIO 34 OpTraHU3alnuro pa6OTBI C 06paIJ_[CHI/I}IMI/I rpaxJiad B JOIIKOJIbHOM
06pa3OBaTCJ'IBHOM YUPCIKACHUU W 3a OpraHu3alnuro paGOTBI TCJ'IC(I)OHa AOBCPUA 0606I_I_IaCT
PE3yJIbTaThl aHAJIn3a 06pa1ueH1/1171 TpaXJiaH 1o UTOraM rojia v moAroTaBJInBacT CTAaTUCTUYECKUI
OTUCT U COOTBCTCTBYIOIIYIO AHAJIUTHYCCKYIO 3aIIUCKY.

13. Opranu3anusi KOHTPOJs 3a ucnoHeHuem Ilopsinka

13.1. KonTponp 3a paccMOTpeHHEM OOpaIleHUH OCYIIECTBISICTCS B IEIAX OOCCICUCHHS
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CBOEBPEMEHHOTO M KAayeCTBEHHOI'O MWCIIOJIHEHUS TMOPYYEHH IO oOpalleHusM TpaxkiaH,
INPUHITHUS OMNEPATUBHBIX MEp MO CBOEBPEMEHHOMY BBISIBICHHUIO W YCTPAHEHUIO MPUYUH
HapyLICHUs PaB, CBOOO] M 3aKOHHBIX MHTEPECOB I'PaX</1aH, aHaJIM3a COIePKAHUSI TIOCTYIIAIOIIUX
oOpallleHui, X0/1a ¥ pe3yJIbTaTOB paboThI ¢ 00pallleHUsIMHU.

13.2. KoHTpoJIb 32 HCTIOTHEHUEM OOPAIICHUI IPaK/IaH BKIIOYACT:
- IOCTAHOBKY TIOPYUYEHUH 110 HCIIOJIHEHUIO 00palleHnii Ha KOHTPOJIb;
- ¢Oop u 00paboTKy HH(POPMAITUK O X0JIe PACCMOTPEHHUSI OOPAICHHIA,

- TOATOTOBKY OIEPATUBHBIX 3alPOCOB HCIIOJHUTENSM O XOA€ M COCTOSHUU HCIOJHEHUS
NOPYYECHUH TI0 OOpaIIeHUSM;

- TIOATOTOBKY M 000O0IIEeHHE JaHHBIX O COJACP)KaHHHM M CPOKAaX HCIIOJHEHHUS MOPYYECHHUH MO
oOpallleHUsIM TpaXk/iaH;

- CHATHE O0OpaIEeHUI ¢ KOHTPOJISL.

13.3. Opranu3anuss KOHTPOJIS 32 CBOEBPEMEHHBIM M MOJHBIM PAacCMOTPEHHEM OOpaIieHui
IpaXKJaH OCYILECTBISAETCS OTBETCTBEHHBIM JIMIIOM 3a OpraHU3alui0 padoThl ¢ 0OpalleHUusIMU
IpaXkJiaH B JIOILKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUN U 32 opraHu3aiuio padots! Tenedona
JIOBEpHUSL.

13.4. Y1oJIHOMOYEHHOE JIMIIO JONIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUS, OTBETCTBCHHOE
3a perucTpainuio oOpallleHud TpakJaH, OCYLIECTBIIAET OCOOBIH KOHTPOIb 32 HCIOJIHEHUEM
oOpailleHui, TMOCTYNUBIIUX B JOLIKOJBHOE 00pa3oBaTelbHOE YUYPEKIACHHE W3 OpPraHoOB
yopaBieHus: 00pa3oBaHHEM, HHBIX OpPraHOB BJIACTH C KOHTPOJIEM HCIOJHEHUS, a TaKxKe
OCYIIECTBIISIET BBIOOPOUHBIA KOHTPOJb HCIOJHEHHUS JIOOBIX OOpalieHui, MOCTyNUBIIUX Ha
paccMOTpeHHE B JOUIKOJIbHOE 00pa30BaTeNbHOE YUPEXKICHUE B COOTBETCTBUM C MOPYUYEHHEM
PYKOBOJUTEIIS JOIIKOIBHOIO 00pa30BaTeIbHOTO YUPEKICHUS.

13.5. Jlatoif cHATHSL C KOHTPOJS SBISETCS JaTa OTIPABICHUS OKOHYATEJBHOTO OTBETa
3asBUTEIIIO0 U B KOHTPOJIMPYIOIINN OPraH.

13.6. O6pau1eHH$1, Ha KOTOPBIC JArOTCS IIPOMCIKYTOYHLIC OTBCTHI, C KOHTPOJIA HC CHUMArOTCA.

13.7. VYNOJIHOMOYEHHOE JUI0, OTBETCTBEHHOE 3a PETHCTpaIUio oOpalleHuid TpaxkaH,
OTIEPATUBHO TPEJCTaBIsAeT HHPOpMAIUIO 00 OOpaIeHUSX, CPOK PACCMOTPEHHUS] KOTOPHIX
UCTEKaeT B OJrKallliie ceMb JHEW OTBETCTBEHHOMY JIHMIy 3a OpraHu3aiuio paboTsl ¢
oOpallleHus MU TpaKIaH B JOUIKOJIBHOM 00pa30oBaTeIbHOM YUPEKIECHUU U 32 OpPraHU3alluio
pabotsl TenedoHa noBepwsi, pyKOBOJUTEIIO JOIIKOJIHHOM 00Pa30BaTEIbHOTO YUPEKICHUS.

13.8. OTBEeTCTBEHHOE JIUIIO 332 OPTraHU3aAIUI0 PAOOTHI C OOpAIICHUSIMH TPAKIAH B JOIIKOIEHOM
00pa30BaTeIbHOM YUPEKACHUH U 3a OpraHu3aiuio padotel TeredoHa qoBepus MPEACTABISIET
uH(popMaIrio 00 00pallIeHusX, CPOK UCTIOTHEHUS KOTOPBIX HCTEK (HE MO3/IHEE CIETYIOIIETO THS
10CJIe YKa3aHHOTO CPOKa) HETOCPEACTBEHHO PYKOBOAMTEINIO JOMIKOIBHOTO 00pa30BaTeIbHOTO
VAPEIKICHHUS.

13.9. JluyHas OTBETCTBEHHOCTh 3a HWCIIOJIHEHHWE OOpalieHWH B  YCTAaHOBJICHHBIC
3aKOHOJATeNnbCTBOM  Poccuiickoit  ®@enepaurii  CPOKM  BO3JIaraeTcsi Ha  3aMECTHUTEINS
PYKOBOJMTEIIS OIIKOJIEHOTO 00pa30BaTEIbHOTO YUPEIKICHUS.

13.10. OcHoBaHmeM IS IPOBEACHUS BHYTPEHHEH MPOBEPKH (CITy’)KeOHOTO pacciieOBaHuUs) 110
BOIpocaM paboThl ¢ 0OOpallleHUsIMU TPak/1iaH SBJSIOTCS:

- HICTCUCHUC CPOKA UCIIOJITHCHUSA 06pameH1/1;1;

- IOCTYIUIEHHE B JOUIKOJIbHOE O0pa30BaTelIbHOE YUpEeKIEHUE OOpalleHUl u 3asBICHUN
rpaXkaaH, IOPUANYECKUX JIML, WHAMBUAYAIbHBIX MpealpUHUMAaTene, HHpopMaluu OT
OpraHoB



roCy/IapCTBEHHOW BJAacTH, OPraHOB MECTHOTO CaMOYMpaBlIEHUs, HU3 CPEACTB MacCOBOM
uH(pOpMallMK O HAPYUICHUH 3aKOHOAATEIhCTBA O PACCMOTPEHUHU OOpallleHUH rpakIaH.

13.11. Hapymenus ycranoienHoro Ilopsiaka paccMoTpeHusi oOpaleHHid, HerpaBOMEpPHBIN
OTKa3 B HUX MpHUEME, 3aTATUBAHHE CPOKOB PACCMOTPEHHUs OOpalleHHd, MX HEOOBEKTHBHOE
pa3z0upaTenbCTBO, MPUHATHE HEOOOCHOBAHHBIX, HAPYIIAIOIIMX 3aKOHOIATEIbCTBO Poccuiickoit
Ddenepanun peleHuil, npeaocTaBlIeHue HeA0CTOBEPHOI HH(OpMaILMY, pa3IilallleHne CBeIeHHH
O YaCTHOM JKM3HM TPaXJAAHWHA BJICKYT B OTHOUICHWM BHHOBHBIX JIOJDKHOCTHBIX JIMIL
JIOUIKOJIBHOTO ~ 00pa30BaTEIbHOIO  YUPEXKJIEHHS OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

13.12. T'paxnane, ux OOBEIWHEHHS W OpraHU3alMM, OOPATHBILUECS B YCTAaHOBICHHOM
3aKOHO/ATEILCTBOM IOPSAKE B JAOIIKOJIBHOE 00pa30BaTENIbHOE YUPEXKICHNUE, UMEIOT IIPaBO Ha
JTr00bIe  MPEeIyCMOTPEHHBIE JIEHCTBYIONIMM 3aKOHOJATENBCTBOM (OPMBI  KOHTPOJIS 32
JIeATEIbHOCTBIO JIOIIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKICHUS MO pabore ¢ 0oOpalieHus MU
TpaXKJIaH.
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